UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA BA DINH Doc 1ap - Tw do - Hanh phiic
Sb: 600 /QDB-UBND Ba Dinh, ngay 72 thang 12 nam 2025
QUYET PINH

Ban hanh Quy ché thuc hién ché d tién thwéng ddi véi can b,
cong chirc, vién chirc va nguoi lao dong hop dong trong cac co quan,
don vi trén dia ban xa Ba Dinh

CHU TICH UY BAN NHAN DAN XA BA DINH

Can cir Nghi dinh s6 73/2024/ND-CP ngay 30 thang 6 nam 2024 cua Chinh
phii quy dinh mirc lwong co s6 va ché do tién thuong doi véi can bd, cong chire,
vién chirc va lyc lwong vii trang;

Can cur Thong tw 62/2024/TT-BTC ngay 20 thang 8 nam 2024 cua Bo
trwomg B Tai chinh huéng dan xdc dinh nhu cau, nguon va phwong thirc chi thuc
hién mirc lwong co so va ché do tién thuong theo Nghi dinh 73/2024/NP-CP va
dieu chinh tro ccfp hang thang doi véi can bo xd da nghi viéc theo Nghi dinh
75/2024/ND-CP ngay 30 thang 6 nam 2024 cua Chinh phui,

Can cir Quyét dinh so 31/2025/0D-UBND ngay 15/10/2025 ciia Uy ban
nhdn dan tinh Quang Ngai vé viéc ban hanh Quy dinh trdach nhiém, quyén han va
phan cdp qudn Iy cdn bo, cong chirc, vién chirc; nguoi gitr chirc danh, chircc vu va
ngueoi dai dién phdan von nha nwée tai doanh nghiép thuée tham quyén ciia Uy ban
nhan dan tinh Quang Ngai,

Theo dé nghi ciia Trudng phong Vin héa - X& héi.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché thyc hién ché do tién
thuong doi voi can bd, cong chire, vién chirc va nguoi lao dong hop dong trong cac
co quan, don vi trén dia ban xa Ba Dinh.

Piéu 2. Trach nhiém thuc hién

1. Giao ngudi dung dau cac co quan, don vi tryc thudc Uy ban nhan dan xa
cu thé hoa, trién khai thuc hién ché dd tién thuong tai co quan, don vi theo diung
quy dinh.

2. Cac co quan thude khoi dang, doan thé xem xét, quyét dinh hoac bao cao
cap c6 tham quyén quyét dinh viéc 4p dung cho co quan, don vi theo ding tham
quyén quan ly.
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3. Giao Phong Vin hoa - Xa hoi lam dau méi theo ddi, kiém tra, danh gia,
viéc thuc hi¢n cheé do tién thuong theo quy dinh.

4. Giao Phong Kinh té xac dinh ngudn kinh phi, 1ap du toan va quyét toan
Kinh phi chi tién thuéng theo quy dinh.

Piéu 3. Quyét dinh ndy co hiéu luc ké tir ngay ky.

Piéu 4. Chanh Vian phong Hoi dong nhan dan va Uy ban nhan dan x4,
Truéng phong Vin héa - X3 hoi, Truéng phong Kinh té, Giam dbc Trung tdm
Phuc vu hanh chinh cong, Thu truéng cac co quan, don vi va ca nhan c6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HU TICH
- Nhu Diéu 4; S )

- TT bU xa (béo céo);

- TT HDND xa (bao cao);

- Chu tich, cac PCT UBND x&;

- PGD s6 21 Kho bac Nha nu6e Khu vire XV;
- Luu: VT, VHXH.

—
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA BA DINH Doc lap - Tw do - Hanh phuc

QUY CHF:

0’1 lao dong hop dong trong cac co quan, don vi

trén dla ban xa Ba Dinh
(Ban hann em theo Quyét dinh s6 600/0P-UBND ngay 12thang 12 ndam 2025
ciia Uy ban nhén ddn x& Ba Dinh)

3 Chuong 1
NHUNG QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh

1. Quy ché nay quy dinh vé nguyén tic, tiéu chi, mic tién thuong, quy trinh
thuc hién ché d6 tién thudng theo thanh tich cong tac dot xuat va thuong két qua
danh gi4, xép loai mirc d6 hoan thanh nhiém vu hang nam ddi véi can bg, cong
churc, nguoi lao dong trong cac co quan, don vi trén dia ban xa Ba Dinh, (sau day
goi chung 1a can b, cong chtrc, vién chirc va nguoi lao dong).

2. Quy ché nay duoc ap dung trén dia ban X& Ba Dinh dé thuc hién ché do
tién thudng doi voi can bg, cong chirc, vién chirc va nguodi lao dong dang cong tac
trong by may.

Piéu 2. Péi twong ap dung

1. Céan b, cong chure, vién chirc trong danh sach tra lvong cua cac co quan,
don vi dugc Uy ban nhan dan X& giao bién ché hang nam.

2. Nguoi lam cac cong viée theo ché d6 hop ddng lao dong trong cac co

quan, don vi trén dia ban xa Ba Dinh.

Piéu 3. Giai thich tir ngi

1. Thanh tich cong tac dot xuét 13 thanh tich dat duoc cua nhom ca nhan
hodc c4 nhan & mirc d6 hoan thanh xut sic nhiém vu, cong vu trong hoac ngoai
chuong trinh, ké hoach, nhiém vu duoc cép c6 thAm quyén giao. Thanh tich cua
tap thé do nhiéu ca nhan cung tham gia thuc hién va dugc tinh theo muc do dong
gop cua timg c4 nhan. Thanh tich d6t xuit duoc thé hién théng qua san pham, két
qua cong viéc cu thé, duoc nguoi dung dau co quan truc tiép st dung can bo, cong
chtrc, vién chirc, ngudi lao dong hodc cip co thim quyén xac nhan hoidc phé duyét,
cong nhan bang van ban.

San phém, két qua cong viéc dugc xac dinh 1a thanh tich dot xuat dé xét
thudng khi ddm bao day du cac yéu to sau:
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- Tinh cy thé: San pham, két qua cong viéc phai dam bao sy rd rang, xac
dinh, c6 thé danh giéd dinh tinh hoac luong héa thong qua cac cach thic khac nhau.

- Tinh tmg dung, kha thi: San pham, két qua coéng viéc phai dugc 4p dung
vao thyc t€ cong viéc hoac c6 kha nang dp dung dé gidi quyéet van de, dat duoc
muc tiéu va tao ra gia tri.

- Tinh hiéu qua: San pham, két qua cong viéc phai mang lai hiéu qua, gia tri
thiét thuc trong qua trinh t6 chirc thuc hién.

- Tinh hop phép: San pham, két qua cong viéc phai dam bao phu hop theo
quy dinh cua phéap luat.

- Tinh doi méi, sang tao: La san pham, két qua cong viéc ¢ sy d6i moi,
sang tao, khong sao chép, khong trung 14p v6i san pham, két qua cong viéc da
duoc tao ra trudc.

- Pam bao yéu t6 vé thoi gian: Dbi v6i cac ndi dung cong viée co xac dinh
vé thoi gian hoan thanh, thi san pham, két qua cong viéc phai dam bao yéu cau vé
thoi gian sau khi loai trir cac yéu t6 khach quan. Dbi véi cac cong viéc mang tinh
chat @6t xudt, thi phai dam bao dap tng yéu cau cap thiét dé giai quyét van dé va
hoan thanh dtng hoidc vuot tién do dugc giao.

- C6 pham vi tac dong, ap dung: C6 pham vi tac dong, ap dung trén toan
tinh, gitra cac s&, ban, nganh, toan xa hoac trong pham vi co quan, don vi.

2. Thanh tich theo két qua danh gia, xép loai mirc 46 hoan thanh nhiém vu
hang nam la két qua danh gia, xép loai mtrc do hoan thanh nhiém vu vao cudi nim
ctia can bo, cong chirc, ngudi lao dong dugce ngudi dimg dau co quan st dung coéng
chtc hodc co quan c6 tham quyén quyét dinh cong nhan bang vin ban.

Picu 4. Nguyén tic xem xét

1. Viéc xem xét, quyét dinh huong ché do tién thuong ddi véi can bo, cong
chuc, nguoi lao dong phai dugce thuc hién cong khai, minh bach, dan chu, dung doi
tuong; chi thuc hién ché d6 tién thudng khi ca nhan dap ung day du tiéu chi xét va
co quan, to chirc thyc hién xong quy trinh xét thudng;

2. Mc tién thuong duoc xem xét, can dbi hai hoa trong ngudn ngan sach
dugc cap tham quyén phan bd cho co quan, t6 chirc va theo quy dinh cua phap
luat;

3. Trudng hop cac van ban dan chiéu tai Quy ché nay dugc sira doi, bd sung
hodc thay thé thi thuc hi¢n theo cac van ban stra doi, bo sung hodc thay thé do;

4. Mbi thanh tich chi dé nghi huéng ché do tién thudng mot 1an & mot murc
thuong twong Gmg v6i thanh tich d6; ché do tién thuong duoc xem xét, thuc hién
ngay sau khi c6 két qua danh gia, xép loai hang nim hodc sau khi ca nhan duoc
cong nhan vé thanh tich cong tac dot XUAt;
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5. Bdi vé6i thanh tich cong tac dot xuat co sy dong gdp cua nhiéu cd nhan, thi
nguoi dimg dau co quan truc tiép st dung can bd, cong chirc ngudi lao dong hodc
cap c6 thAm quyén cong nhan thanh tich quyét dinh cu thé sb luong ca nhan dugc
huong ché d tién thuong trén co sé van ban cu tham gia thuc hién nhi€ém vu va
mirc do tham gia, két qua dong godp cia ca nhan.

6. Chua thuc hién ché do tién thuong dot xuét cho ca nhan trong thoi gian co
quan c6 tham quyén dang xem xét, thi hanh ky luat hodc diéu tra, thanh tra, kiém
tra khi c6 ddu hiéu vi pham hodc c6 don thu khiéu nai, t6 céo, c6 van dé tham
nhiing, tiéu cuc dang dugc xac minh, lam rd. Truong hop co quan cé thim quyén
xéac dinh khong vi pham thi ¢4 nhan dugc huong ché do tién thuong bo sung ngay
sau khi c6 két luan cta co quan c6 thim quyén trong nim xét. DSi v6i ca nhan bi
ky luat, sau khi chap hanh xong thoi gian ky luat, c4 nhan 1ap duoc thanh tich cong
tac dot xuat thi dugc xem xét, huéng ché do tién thuong theo quy ché nay.

Chuong 11
TIEU CHI THUONG THEO THANH TICH
CONG TAC DOQT XUAT VA THEO KET QUA PANH GIA,
XEP LOAI MUC bQ HOAN THANH NHIEM VU HANG NAM

Piéu 5. Tiéu chi thwéng theo thanh tich cong tic dot xuat

C4 nhan dugc thudng theo thanh tich cong tac dot xuét khi dat dugc cac tiéu
chi sau:

- C6 ¥ thire ky luat, chap hanh nghiém quy ché cta co quan, t chirc;

- Khong dang trong thot han xtr Iy ky luat; khong dang trong thoi gian thyc
hién cac quy dinh lién quan dén ky luat theo quy dinh cua DPang, cua phdp luat;
khong dang bi diéu tra, truy to, xét xtr.

- C6 thanh tich d6t xuat, duoc nguoi dung dau co quan, to chirc truc tiép st
dung can bg, cong chirc, vién chic, nguoi lao dong (hodc nguoi c6 tham quyén)
cong nhén bang van ban do6i vai thanh tich, san pham cu the;

- Can bo, cong chuc, vién chuc, nguoi lao dong dugc hudng tién thudng
thanh tich cong tac dot xuat khi co6 trén 70% thanh vién ho1 dong dong y.

Piéu 6. Tiéu chi thuéng theo két qua danh gia, xép loai mirc dd hoan
thanh nhiém vu hing nim

Tiéu chi thuong theo két qua danh gia, xép loai mirc d§ hoan thanh nhiém vu
hang ndm do61 vadi can bo, cong chirc, vién chirc, nguoi lao dong khi dugc nguoi co
tham quyén quyét dinh x€p loai chat lugng & mirc do sau:

1. Hoan thanh xuét sic nhiém vy;

2. Hoan thanh tét nhiém vu;

3. Hoan thanh nhiém vu.
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o ) Chuong 111 ]
QUY DPINH VE MUC TIEN THUONG VA KINH PHI THUC HIEN

Piéu 7. Mirc tién thuéng cu thé
1. Mirc tién thuomg doi véi ca nhan dat thanh tich cong tac dot xuat:

- D6i v6i thanh tich cong tic dot xuat co pham vi tac dong, ap dung trong
pham vi toan tinh, thi muac tién thuéng khong qua 3.5 lan mic luwong co sd;

- D6i v6i thanh tich cong tic dot xuat co pham vi tac dong, ap dung trong
pham vi gilra cac s&, ban, nganh hoac trong pham vi cap Xa thi muc tién thudng
khong qué 3 1an mirc lvong co sd;

- Pbi v6i thanh tich cong tac dot xuat c6 pham vi tac dong, ap dung trong
co quan, don vi thi muc tién thudng khong qué 2 1an mtrc luong co sé.

2. Miic tién thwéng theo két qua danh gia, xép loai hing nim doi voi ca
nhéan:

Céch tinh tién thuong d6i voi timng c4 nhan = Hé s6 thuong dbi voi ca nhan x
miurc tién luvong binh quan ndm co s¢. Trong do:

* Murc tién thudng binh quan nam co so:

Tong kinh phi chi tién thuong theo danh gia nam

Mic tién
luong
binh P
quén }(g‘;(‘fsa n&?a}n (Sb cé nhan (Sb cé nhan
nam co n Alein HTT nhiém HT nhiém vu)
& vu) x H¢ s6 He s + He 6
thuong HTXS vw) x HE 50 X TE 50
S thuong HTT thuong HT
nhiém vu A A
nhiém vu nhiém vu

* Hé sb thuong d6i voi ca nhan:

- Hé s6 thuong ddi v6i ca nhan hoan thanh xuat nhiém vu 1a: 3,5.

- Hé s6 thuong ddi v6i ca nhan hoan thanh tot nhiém vy 1a: 3.

- Hé s6 thuong ddi v6i ca nhan hoan thanh nhiém vu 1a: 2.

* Téng kinh phi chi :[ién thuong theo danh gia nam: La téng s kinh phi con
lai sau,khi lay tong quy tién thudng cua ndm — (trur) tong kinh phi da chi thudng
dot xuat.

Vi du: Co quan A ¢6 10 nguoi, trong nam co quan A cé tong quy tién thuéng
la 100.000.000 dong. Két qua danh gid, xép loai ndm c6 02 nguwoi dwoc danh gid
HTXSNV, 07 nguoi dwoc danh gid, xép loai HTTNV, 01 nguoi dwoc ddnh gid, xép
loai HTNV. Trong nam dé, co quan A dé chi 30.000.000 dong dé thuéng dot xudt.
Cdch tinh tién thuong theo danh gia nam sé dwoc thuc hién nhu sau:
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- Tong kinh phi chi tién thudng theo danh gid nam la: 100.000.000 dong -
30.000.000 dong = 70.000.000 dong.

- Mikc tién lwong binh qudn nam co sé: 70.000.000/((2 nguwoi HTXSNV x
5)+(07 nguoi HTTNV x 4,5)+(01 ngwoi HTNV x 1,5))= 1.627.906 dong.

Nhuw vay, trong nam cdc ca nhan sé duwoc thuong theo danh gia nam nhu
sau.

- Cd nhdn dvwoc danh gid, xé:p loai hoan thanh xudt sdc nhiém vu, méi cd
nhan la: 5*1.627.906 dong = 8.139.530 dong.

- Ca nhan duoc danh gia, xé’p logi hoan thanh tot nhiém vu, méi cd nhan la:
4,5%1.627.906 dong = 7.325.577 dong.

- Ca nhan duoc danh gid, xé}) loai hoan thanh nhiém vu, méi cd nhdn la:
1,5%1.627.906 dong = 2.441.859 dong

Piéu 8. Kinh phi thue hién

1. Quy tién thuong hiang nam do co quan c6 tham quyén cap cho co quan,
don vi, dugc xac dinh bang 10% tong quy tién luong (khong bao gom phu cip)
theo chuc vy, chirc danh, ngach, bac cua cac dbi tuong trong danh sach tra luong
clia co quan, to chirc.

2. Co ciu quy tién thuong: Co quan, don vi st dung t6i da 50% quy tién
thuong dé thuong cho ca nhan dat thanh tich cong tac dot xuat; phan quy tién
thudng con lai duoc str dung dé thuong theo két qua danh gia, xép loai muc do
hoan thanh nhiém vu héng nam.

3. Bén hét ngay 31 thang 01 cliia ndm sau lién ké, néu co quan, don vi, dia
phuong khong stir dung hét quy tién thudng cia nam thi khong dugc chuyén nguon
vao quy tién thudng ciia nam sau.

4. Tuy tinh hinh thuc té, cac co quan, don vi, dia phuong xac dinh h¢ $6
tién thudng, ddm bao khong vuogt qué so tién do co quan cd tham quyén cap theo
quy dinh.

Chuong IV
QUY TRINH THU TUC XET THUONG

Picu 9. Quy trinh thuc hién xét thuéng theo thanh tich cong tac dot
xuat

1. Péi véi can bd, cong chic xa (Khdi co quan Hoi dong nhan va Uy ban
nhéan dan), thanh phan xét thudng 1a Hoi dong Thi dua khen thudng xa.

2. C4 nhan dé nghi xét thanh tich 1a c4 nhan c6 san pham, két qua cong viéc
thugc dién xét thudng theo thanh tich cong tac dot xuat. Trudong hop thanh tich do
nhi€u ca nhan cung tham gia thuc hién thi cd nhan dugc giao chu tri thuc hién hoac
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dugc giao thuc hién chinh s& dé xuit ché do tién thudng cho tit ca cac thanh vién
c6 tham gia.

3. Quy trinh thuc hién xét thudng theo thanh tich cong tac dot xuét

- Budc 1. Ca nhan c6 thanh tich cong tac dot xuat giri hd so vé Phong Vin
hoa - Xa hoi.

- Bu6c 2. Phong Vin hoa — X& hoi thim dinh hd so, t6 chic hop xét
thuong.

- Budc 3. Tién hanh hop thao luan va ldy phiéu biéu quyét. C4 nhan duoc
hudng ché do tién thudng thanh tich cong tac dot xuat khi co trén 70% thanh vién
hoi dong dong y.

- Budce 4. BO phéan hodc ca nhan dugc giao tham muu xét thudng thong bao
cong khai két qua xét thuong va tham muu quyét dinh thudéng cho cac cd nhan du
dicu kién.

4. H6 so dé nghi xét thuong thanh tich cong tac dot xuat:

- Véan ban dé nghi xét thudng cia cd nhan (c6 xac nhan cia nguoi ding dau
b0 phan truc ti€p st dung can bo, cong chure, vién chirc, nguoi lao dong);

- San pham cua thanh tich;
- Van ban cong nhan cua cap c6 tham quyén.

Pic¢u 10. Quy trinh thuc hién xét thuwong theo két qua danh gia, xép
loai mirc d§ hoan thanh nhiém vu hang nam

1. Quy trinh thuc hi¢n

Budc 1. Cham nhét 10 ngay sau khi c6 thong bao két qua danh gia, xép loai
can bd, cong chirc, vién chuec, ngu:c‘)’i lao dong hang nam, bo phﬁn hodc c& nhan
du’oc giao tham muu xét thudng tong hop danh sach thudng theo ket qua danh gla
xép loai mirc d6 hoan thanh nhiém vy hing nim va tham muu cip thadm quyén
quyét dinh ché d¢ tién thuong cho cac ca nhan du diéu kién;

Bude 2. Nguoi dimg dau co quan, to chirc ra quyét dinh thuéong két qua
danh gid, xép loai mic d0 hoan thanh nhiém vy hang ndm va thyc hién cong khai
trong co quan, don vi.

2. Trudng hop ca nhan thudc tham quyén danh gid, xép loai cta cp trén
(sau thoi gian xét thudng ctiia co quan, don vi), thi thyc hién ché do tién thuong
theo murc dé& xuat két qua danh gia, xép loai mirc @6 hoan thanh nhi€ém vu cua tap
thé co quan, don vi va duoc diéu chinh sau khi c¢6 két qua danh gia, xép loai cua co
quan c6 tham quyén (néu c6 thay doi két qua).

Piéu 11. Tham quyén quyét dinh
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1. Nguoi dimg dau co quan, t6 chitc quyét dinh thudng thanh tich cong tac
dot xuét va thuong két qua danh gia, xép loai mirc 6 hoan thanh nhiém vy hang
niam cho ca nhan trong danh sach tra luong cua co quan, don vi sau khi c6 két qua
xét ctia hoi dong;

2. Truong hop ngudi ding dau 13 d6i twong dugce xét thuong thanh tich
cong tac dot xuat hodc thuong két qua danh gia, xép loai mirc d6 hoan thanh nhiém
vu hang nim thi cdp pho cta nguoi dimg dau quyét dinh thuong sau khi co két qua
xét ciia hoi dong.

Chuong V
TO CHUC THUC HIEN

Pi¢u 12. Trach nhiém thyc hién

- Nguoi ding dau bo phan truc tiép st dung can bo, cong chirc, ngudoi lao
dong co trach nhiém dong vién, khuyén khich can bg, cong chirc ndng dong, sang
tao, tan tuy trong cong viéc dé dugc hudng cac ché do tién thuong theo quy dinh.

- C4 nhan 1ap dugc thanh tich cong tac dot xuét ¢ trach nhiém bao cdo kip
thoi thanh tich dé phuc vu cong tac xét thudng.

- BO phan hodc ca nhan dugc giao tham muu xét thudng co trach nhiém
thuc hién kip thoi cac budce trong quy trinh xét thudng thanh tich dot xuat, thudng
theo két qua danh gia, x€ép loai mirc d0 hoan thanh nhiém vu hang nam; tham dinh
chdt ché dé tham muu nguoi dung dau quyét dinh thuong ding quy dinh.

- B6 phén, c4 nhan phu trach tai chinh, ké toan cua co quan, don vi ¢ trach
nhiém thyuc hién chi va quyét toan ché dg tién thudng theo ding quy dinh.

Trong qua trinh trién khai thyc hién Quy ché, néu c6 kho khin, vudng mic
deé nghi cac co quan, don vi, ca nhan phan anh kip thoi vé Phong Van hoa — Xa hoi
dé nghién ctru sura 61, boé sung cho phu hop./.
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