UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA BADINH Doc lap - Tw do - Hanh phuc

S6:1632 /UBND-VHXH Ba Dinh, ngay /7 thang 8 nam 2026
V/v huéng dan thuc hién quy
trinh kién toan chirc danh Pho
Truong thon trén dia ban xa

Kinh gtri:
- Bi thu Chi bd cac thon;
- Truong thon cac thon;
- Truong ban Cong tac Mat tran cac thon.

Cin ctr Nghi dinh s6 185/2026/ND-CP ngay 26/5/2026 cta Chinh phi quy
dinh vé t6 chuc, hoat dong cua thon, t6 dan phd va ché do, chinh sach ddi véi
nguoi hoat dong khong chuyén trach & thon, to dan phd; Nghi quyét sd
45/2026/NQ-HPND ngay 30/5/2026 ctia Hoi dong nhan dan tinh Quang Ngii;
Cong van s 5523/UBND-NC ngay 12/6/2026 cia UBND tinh Quang Ngai;

Thuc hién Cong van sé 689-CV/PU ngay 13/8/2026 cua Pang uy xa Ba
Dinh vé viéc kién toan chirc danh Phé Trudng thon trén dia ban xi; UBND x4 yéu
cau Trudng thon cac thon chu tri, d& nghi Bi thu Chi bd va Trudng ban Cong tac
Mat tran thon phéi hop thuc hién cac ndi dung sau:

1. Ra soat, lya chon nhan sy

a) Ra soat day du sé lugng nguoi dang tham gia hoat dong & thén, cac chirc
danh dang bd tri va cac truong hop kiém nhiém; can ctr yéu cau nhiém vu, dic
diém dia ban va tinh hinh thyc t& dé dé xuat bd tri mot nguoi gitt chirc danh Pho
Trudng thon hodc bb tri kiém nhiém theo dung quy dinh.

b) Nhﬁn su duoc lya chon phai cé phém chat dqo dfl;C, uy tin, nang luc, strc
khoe va diéu kién tham gia cong tac; dap ing yeu cau ho trg Truong thon thuc
hién nhiém vu. Uu tién Chi uy vién Chi b thon chwa dwge bo tri giir chire
danh tham gia hoat dong ¢ thon theo chi dao ctia Pang ty xa.

2. Trinh ty thuc hién

a) Trudong thon lya chon nhén‘su’ du kién 1am Pho Truong thon. Khong to
chtrc bau Pho Truong thon tai cong dong dan cu.

b) Truong thon t6 chiic hoi y, thong nhat nhan sy véi Bi thu Chi bd va
Trl‘r(”mg ban Cong tac Mat tran thon; 1ap bién ban c¢6 day du chir ky cua ba thanh
phan néu trén.

¢) Nhan sy dugc thong nhét ké khai Phiéu thong tin, ky Ban nhan nhiém vu
va cam két; Truong thon 1ap To trinh giri UBND xa (qua Phong Van hoa - Xa hoi).

d) Phong Van hoa - Xa hoi kjém tra ho so, phéi hop cac co quan lién quan
tham muu UBND x& xem xét, quyét dinh cong nhén theo diém ¢ khoan 3 Diéu 6
Nghi dinh s6 185/2026/ND-CP.
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3. S6 lwong, kiém nhiém va ché do

a) Pho Trudng thon 1a mét trong cac chuc danh tham gia hoat dong & thon
quy dinh tai khoan 1 DPiéu 3 Nghi quyét s6 45/2026/NQ-HPND. Tong s6 ngudi
tham gia hoat dong & mdi thén khong qua 06 nguoi; mirc hd trg ddi véi chire danh
Phé Trudng thon 13 800.000 dong/ngudi/thang.

b) Mot nguoi ki€ém nhiém khong qua 02 chuc danh va phai bao ddm hoan
thanh t8t nhiém vu & cac vi tri duge giao. Truong hop bd tri kiém nhiém lam giam
dugce 01 nguoi so véi sb luong theo quy dinh thi duge hudng phu cp kiém nhiém
béng 50% muc phu cép hodc mirc hd trg cta chitc danh kiém nhiém theo Piéu 4
Nghi quyét s6 45/2026/NQ-HDND.

¢) Murc hd tro hoidc phu cép kiém nhiém (néu co) duogc thuc hién ké tir thoi
diém quyét dinh cong nhan, bo tri ki€ém nhiém c6 hi¢u luc; khong thuc hién d61 vaoi
tho1 gian trude khi duge cong nhan, bo tri.

4. Thanh phan ho so va thoi han

Mbi thon 13p 01 bd ho so' gom: (1) To trinh cia Truong thon; (2) Bién ban
hoi y t,h()ng nhat nhan su; (3) Pbiéu thong tin nhan sy; (~4) Ban nhan nhiém vu va
cam két cua ~nhém su. Viéc lap ho so thuc hién theo bd mau do Phong Van hoa - X&
hoi hudng dan.

Ho S0 gur vé UBND x4 (qua Phong Vin héa - Xa hoi) cham nhét ngay
25/8/2026 dé ki€ém tra, hoan thién va trinh UBND xa xem xét, quyét dinh.

5. To chirc thue hién

a) Giao Phong Vian héa - X4 hoi to chitc hudng dan, tiép nhan, kiém tra ho
so; phdi hop Ban Xay dung Pang va cac co quan lién quan tham muu UBND xa
hoan thanh viéc kién toan, téng hop bao cao Thudng truc Pang uy trudc ngiy
05/9/2026.

b) Truéng thén chiu trach nhiém vé viée ra soat, liwa chon va tinh chinh xac,
day du cua ho so; Bi thu Chi by va Truong ban Cong tdc Mat tran thon phdi hop
xem xét, thong nhat nhan sy bao dam dung chi dao va quy dinh.

Trong qua trinh thyc hién, néu c6 khé khin, vudéng mic, kip thoi phan anh
vé Phong Van hoa - Xa hdi d€ dugc hudng dan. Yéu cau cac thon nghiém thc trién
khai thuc hién./.

Noi nhan:

- Nhu trén;

- Thuong truc Dang uy xa (b/c);

- Ban Xay dung Pang (p/h);

- CT, cac PCT UBND xa;

- Van phong HDND va UBND xa;
- Phong Vian hoa —Xa hoi;

- Luu: VT, VHXHvxh.
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